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Protecting Scotland’s wildlife for the future

Job Description 

	Title
	People and Wildlife Officer

	Based
	Preferably Harbourside House, Leith, but there is flexibility with this

	Dept/Region
	External Affairs

	Line Manager
	People and Wildlife Manager


Our Mission

For over 50 years, the Scottish Wildlife Trust has worked with its members, partners and supporters in pursuit of its vision of healthy, resilient ecosystems across Scotland’s land and seas. We are proud to be have the support of over 42,000 members, 1,000 volunteers and 23 local (volunteer led) groups.

The Trust successfully champions the cause of wildlife through policy and campaigning work, demonstrates best practice through practical conservation and innovative partnerships, and inspires people to take positive action through its education and engagement activities. The Trust manages a network of 116 wildlife reserves across Scotland and is a member of the UK-wide Wildlife Trusts movement.

Our Values
· We are pioneers
· We are always learning
· We act with integrity
· We are evidence-based
· We are impact focused
· We are collaborative
	Overall Purpose of the Role 

To co-ordinate and provide support to the Trust’s Community Engagement programme, to include promotion and management of Scottish Wildlife Watch Groups and support for the Scottish Wildlife Trust’s Young Leaders.
Key Success Areas

The key success areas are to create opportunities for greater involvement of people in the conservation of Scottish wildlife.




 Main Objectives
· To support the People and Wildlife (PAW) Manager in contributing to the delivery of the Trust’s engagement programme. 
· To ensure that all Trust registered Wildlife Watch Groups are managed in accordance with National Wildlife Watch Guidelines and best practice, including registration and training of Wildlife Watch leaders and Child Safety and Welfare checks. 
· To assist with the promotion of the Wildlife Watch programme and co-ordinate and assist with the production and distribution of all Watch resources.

· To assist in the production of the quarterly Wildlife Watch Scotland magazine.

· To represent Scottish Wildlife Watch through The Wildlife Trusts UK networking and training events.

· To support the development and delivery of education and community engagement content for the Trust’s major projects.

· To support and mobilise the Trust’s Young Leaders’ Network.

· To manage all events-related equipment.

· To manage delegated budgets for specific events and activities.

· To support any updates required to the Trust’s Safeguarding Policy as it affects the Trust’s Wildlife Watch leaders, and Young Leaders’ networks. 

· As part of our safeguarding compliance, the post-holder will be a counter-signatory for Protecting Vulnerable Groups regulation compliance for the volunteers supported by the post-holder.

· Other duties as required.

	Key Internal & External Contacts
· Scottish Wildlife Watch leaders – provision of information, support and training

· The Wildlife Trusts UK Office and local Trusts – sharing of best practice

· Staff and volunteers across the Trust

· Event sponsors / organisers / funders

· Trust Vice Chair (area of responsibility – Local Groups & Watch)

· Trust members and general public


	Qualifications, Experience (essential/desirable)

	Essential Qualifications (or matched experience):

· Educated to 5 Highers (C grade and above) or HNC/D

Essential Experience: 
· Experience in a relevant role

Desirable Experience: 
•
Experience in a similar role 
•
Knowledge of the work of the Scottish Wildlife Trust

•
Knowledge of child welfare laws including The Protection of Children Act (Scotland) 

•
General knowledge of Health & Safety
· Knowledge of GDPR regulations in relation to child data protection

· Experience of copywriting for 5-14 year olds

Special Competencies/Requirements:

•
Strong communication skills (written and verbal)

•
Commitment and determination with well-developed interpersonal skills 

•
Personally organised and flexible

•
Strong organisational skills

•
Excellent customer care skills with a diplomatic approach
· Current driving licence
Additional requirements:

· This post will involve some travel, overnight absences and weekend/ evening work.

· This post is subject to a Disclosure Scotland check.




	Key competencies

	Essential


	Desirable

	Technology and knowledge (IT)
	
	x

	Organisation and planning
	x
	

	Communication
(writing/spoken)
	x
	

	Problem Solving

	x
	

	Judgement

	x
	

	Management

	
	x

	Teamwork

	
	x

	Commitment to organisational culture, values and vision
	x
	


	Additional  Requirements
	Essential
	Desirable
	Not applicable

	Right to work in the UK
	x
	
	

	Full Driving Licence
	
	x
	

	Protection of Vulnerable Groups membership
	
	x
	

	First Aid Certificate
	
	x
	

	Credit Check
	x
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